
 

 

Dear Students and Parents/Guardian: 
 
 On behalf of the entire staff at Grover Cleveland Middle School, let us take this opportunity to welcome you to a new school year.  
This handbook has been developed to assist you in understanding our school’s expectations and to provide you with a foundation for a 
successful and positive middle school experience. 
 
 Grover Cleveland Middle School provides an outstanding and positive educational environment that has been built on an innovative 
curriculum, differentiation of instruction, a diverse student population, and a caring, dedicated and professional staff.  We are honored to serve 
as the administration for this wonderful school and promise that we will do everything that we can to maintain the excellence that our 
community has long been proud of. 
 
 We believe that the success of our school is contingent upon several factors.  They are as follows: 

• To instill a sense of pride and respect for individual differences; 
• To promote equity, fairness, and inclusion of all; 
• To set high standards and expectations for everyone; 
• To provide an up-to-date, challenging curriculum that meets the needs of a 21st century student; and; 
• To provide activities that foster and support a successful home and school partnership. 

 
Throughout the course of the school year, we will be working closely with staff, students, parents/guardians, and members of the 

community in order to fulfill our mission.  We look forward to working closely with you as we continue to build upon and strengthen the 
coalition between home and school. 

 
       Sincerely, 
       James A. Brown  

Principal 
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Regular Class Schedule 
 8:15 A.M.  Teachers report 
 8:30 A.M.   Morning Announcement indicates that it is time for students to move to homeroom 
 8:35 A.M.   Homeroom Begins 

Homeroom teachers take attendance and dispatch attendance sheet to the office.  
Morning exercises will be conducted, and announcements made. 

 8:45 A.M.   Homeroom dismissed 
 2:50 P.M.  End of school day 
 3:30 P.M.  Teachers dismissed 
 
Early dismissal days  Homeroom will begin at 8:30 A.M. and will dismiss, for first period, at 8:45 A.M.  

   Lunch is NOT SERVED on days of early dismissal.   
    Pupils will be dismissed at 12:30 P.M. 

 
  
Schedule on Delayed Opening Days: 
 10:00 A.M.  Homeroom Begins 
 10:15 A.M.  Homeroom dismissed and students will report to their third period class, to follow their 
    regular schedule for the remainder of the day 
 2:50 P.M.  Dismissal 
 
MORNING ARRIVALS/DROP-OFF   In order to provide the safest environment for your child and provide adequate 
 supervision, it is requested that children not be dropped off prior to 8:20 A.M. in the morning.  ALL EXTERIOR 
 DOORS will remain locked until 8:20am. No student will be permitted access into the building before 8:20am, 
 unless he/she is meeting with a teacher or attending an 8:00am class. If your child is scheduled to meet in  the 
 morning with a teacher, he/she will be provided a pass from the teacher and enter through the main doors 
 located at the top of the stairway.  Students participating in band, orchestra, or chorus will be permitted to enter 
 the building earlier for morning practice/rehearsals.  The library and the cafeteria will be open for all students 
 beginning at 8:20am.   All students must enter through the main doors at the front of the building. All other doors 
 will be locked. Students in 6th and 7th grade will enter through the lower set of doors, while 8th grade students will 
 enter through the doors located at the top of the front staircase. 
  
LENGTH OF THE SCHOOL DAY   Though the building is open earlier in the morning, parents are requested to plan 

the arrival of their child(ren) as close to 8:30 A.M., as possible.  For those students who are transported by bus and 
must arrive early, supervised areas will be provided.  Music students should plan to arrive at the scheduled time of 
8:00 A.M.  Students are dismissed at 2:50 P.M. Please assist us in making Grover Cleveland Middle School a 
safer environment for your children by adhering the arrival and dismissal times. 

 
LATE TO SCHOOL   Students must realize that punctuality is an important life skill that will help them in reaching their 

fullest potential as productive citizens.  Students are required to arrive in their homeroom by 8:35 A.M. at which 
time attendance will be taken, the flag salute will be recited, and morning announcements will be made.  Students 
arriving to school after 8:35 A.M. must report to the attendance secretary in the Main Office where they will be 
marked as tardy.  Also, if a student arrives to homeroom after attendance has been taken, the homeroom teacher 
will send the student to the attendance officer where they will be marked as tardy.  Students will receive an 
administrative consequence for each tardy that exceeds ten per marking period.  Please note that students arriving 
late due to a school-approved religious observance will need to provide a note from the parent explaining these 
circumstances and will not be marked as tardy or absent. 

 
EARLY DISMISSAL DAYS   On days when school is dismissed at 12:30 P.M., students are expected to be in homeroom 

at 8:30 A.M.  Lunch will not be served. 
 
EXCUSED EARLY  Pupils may be excused from school early for doctor and dentist appointments that cannot be 

scheduled during non-school hours, or because of a family emergency.  If a pupil is to be excused, he/she must 
bring a note, which is signed by the pupil's parent/guardian, to the attendance secretary in the General Office 
on the morning of the day he/she wishes to be excused.  At the time the pupil is to be excused, he/she must report 
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to the office.  He/She will be dismissed from there.  Any pupil leaving before 12:30 P.M. will be considered 
absent for the day.

 
SAMPLE EARLY DISMISSAL REQUEST 

 
 TO WHOM IT MAY CONCERN: 
 
 Please excuse ___________, Homeroom ______, today, at ______ for the following reason: 
    
 Signed________________ Date: ____________ 
 
 
ABSENCES   If a pupil is absent from school, he/she must bring a note on the day he/she returns to school.  This note 

is to include the pupil’s name, homeroom, the dates of absence and the cause of the absence, and is to be signed 
by the pupil’s parent or legal guardian.  The note is to be turned in to the homeroom teacher on the day the pupil 
returns to school.  When a pupil is absent, the parent/guardian is required to notify the office by phoning 973-228-
9115, on the morning of the absence.  High absenteeism is the greatest single cause of unsatisfactory school work 
and poor academic progress.  The home and the school must work together in an effort to maximize pupil 
attendance.  We must be ever mindful that the relationship between the student and the school is not a voluntary 
one, but is compelled by law. A student who is absent for a full-day of school or is not in attendance for a 
minimum of 4 hours of the school day is prohibited from participating in any school sponsored activity on that 
date. 

 
SAMPLE ABSENTEE NOTE 

 
 TO WHOM IT MAY CONCERN: 
 

My son/daughter, ____________, Homeroom _______, has been absent from school on __________ 
for the following reason: 

  
 Signed_________________ Date: ____________ 
 
 
EMERGENCY CLOSING   During inclement weather, you will be advised of school closings/delayed openings thru the 

district’s Honeywell system.   
 
MAKE-UP WORK   If a pupil has been absent for three or more days due to illness, he/she should plan to make up his/her 

work.  Teachers will allow a reasonable length of time to do this work, depending on how long the pupil has been 
absent. If a pupil must stay at home but can do homework, he/she should ask a friend to pick up assignments and 
materials.  Parents may call the Guidance Office and indicate the number of days the pupil is expected to be at 
home.  The office will arrange to send for the assignments.  The parent or a friend may pick up the assignments 
from the Guidance secretary.  Teachers will be available to help pupils with work when they return to school. 

 
 Students and parents are reminded that they are able to check for homework assignments on each teacher's class 

website, which may be found on the school website http://www.cwcboe.org/gcms/. In the event of a prolonged 
illness, home instruction may be provided. Arrangements for home instruction are made through the Guidance 
Office. 

 
HOMEWORK GUIDELINES   The Caldwell-West Caldwell Board of Education realizes that cooperation between the 

home and the school is essential to student achievement.  Therefore, it is expected that parents be active 
participants with the school, and share responsibility for out-of-class or homework assignments.  Homework is 
viewed as an excellent opportunity for families to work together in a constructive, satisfying and academically 
productive way.   
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 As a general guideline, students are to devote a minimum of ten minutes, incrementally, per grade, per day, 
during the school week, to homework (i.e. Grade Six = sixty minutes). Parents should also preview and review 
homework, and monitor long term assignments, where appropriate.  During the school week it is expected that 
homework will take precedence over non-school or non-academic activities.  It is the school's responsibility to 
provide specific homework assignments for only those absences that are legally excused.  Teachers shall be 
available to assist students with both in- and out-of-class assignments.   

 
 Homework shall not be assigned for disciplinary purposes.  Homework is assigned to reinforce concepts 

introduced in the classroom.  There are four objectives in assigning homework: 
 

• To develop a student's study techniques and ability to accomplish  
   independent work 

• To accomplish independent assignments that are more effectively  
   completed in a non-classroom environment 

• To provide extra study and drill in specific areas which have been  
   identified through classroom activity 

• To provide opportunity to "make-up" academic work lost due to  
   absence. 
 
LOCKERS   A locker is assigned to each individual pupil for his personal use.  It is expected that the locker will be kept 

clean.  Regular locker clean-out periods will be provided during the year.  The administration intends to conduct 
locker inspections or searches as often as may be necessary to maintain order and discipline and to protect the 
safety and well being of the entire school community. 

 
 State law codified at N.J.S.A. 18A: 36-19.2 expressly provides that: 
 
 The principal or other officials designated by the local board of education may inspect lockers or 

other storage facilities provided for use by students so long as students are informed in writing at the 
beginning of each school year that inspections may occur.  

 
 The combination to each locker is changed each year.  Pupils are advised not to give their combination to 

anyone.  Pupils are not to share lockers.  Any locker problems should be reported to the homeroom teacher.  
Pupils will also be assigned a locker for physical education along with a combination lock. 

 
LOST AND FOUND   The Lost and Found is located in the nurse’s office on the second floor.  All articles, other than 

books, should be returned to the nurse's office.  Books and jewelry should be returned to the General Office.  
Pupils are reminded that they are not to carry large sums of money in school.  If this is unavoidable, pupils are 
urged to deposit their money with the principal's secretary until the end of the school day. 

 
 
BICYCLES    
 Bicycles should be placed in the bicycle racks in the front of the building.  The racks are available for the 

convenience of students and the school cannot assume responsibility for theft or damage done to any bicycles.  
Proper security measures should be taken by students to protect their property.  All bicycles should be securely 
locked each day.   

 
EXPECTATIONS FOR STUDENT BEHAVIOR    
 

 The goal of the Middle School’s discipline policy is to help students develop self-control and responsibility, not 
just compliant behavior.  Our discipline policy assumes that each adult associated with Grover Cleveland Middle 
School is responsible for helping students learn appropriate responses.  We are committed to the belief that each 
child has a right to learn, and that each teacher has an obligation, and a right, to teach, in a safe, academic 
environment.  
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Grover Cleveland Middle School expects pupils to treat each other with civility and respect, and will not tolerate 
acts of harassment, intimidation or bullying.  As with other disruptive or violent behaviors, this conduct interferes 
with a pupil’s ability to learn, as well as with his/her social/emotional development and a school’s ability to 
educate its pupils in a safe environment. The Board of Education prohibits acts of harassment, intimidation, or 
bullying of a pupil. A safe and civil environment in school is necessary for pupils to learn and achieve high 
academic standards. Since pupils learn by example, school administrators, faculty, staff and volunteers should be 
commended for demonstrating appropriate behavior, treating others with civility and respect, and refusing to 
tolerate harassment, intimidation, or bullying.  Harassment, intimidation, and bullying is defined as follows:   

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or physical act, or any  
electronic communication, as defined in N.J.S.A. 18A:37-14, whether it be a single incident or a series of  
incidents that: 
 

1.  Is reasonably perceived as being motivated by either any actual or perceived characteristic, such as  
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and 
expression, or a mental, physical or sensory disability; or 

 
2.  By any other distinguishing characteristic; and that 

 
3.  Takes place on school property, at any school-sponsored function, on a school bus, or off school  
grounds, as provided for in N.J.S.A. 18A:37-15.3, that substantially disrupts or interferes with the 
orderly operation of the school or the rights of other pupils; and that  

 
4.  A reasonable person should know, under the circumstances, that the act(s) will have the effect of  
physically or emotionally harming a pupil or damaging the pupil’s property, or placing a pupil in  
reasonable fear of physical or emotional harm to his/her person or damage to his/her property; or 
 
5.  Has the effect of insulting or demeaning any pupil or group of pupils; or 

 
6.  Creates a hostile educational environment for the pupil by interfering with a pupil’s education or  
by severely or pervasively causing physical or emotional harm to the pupil. 
 

This policy also includes the prohibition of the use of school property, such as computers and other electronic 
devices, for harassment, intimidation, or bullying behavior whether the subject or recipient of the bullying is on or 
off school property. 

“Electronic communication” means a communication transmitted by means of an electronic device,  
including, but not limited to: a telephone, cellular phone, computer, or Smartphone. 
 

Bystander support of harassment, intimidation, or bullying behavior, either active or passive, is also prohibited by 
this policy. 

 

HARASSMENT, INTIMIDATION, AND BULLYING INVESTIGATION  

The CWC Board of Education requires a thorough and complete investigation to be conducted for each report of 
an alleged incident of harassment, intimidation, or bullying. The investigation shall be initiated by the Principal or 
the Principal’s designee within one school day of the verbal report of the incident. The investigation shall be 
conducted by the school Anti-Bullying Specialist. The Principal may appoint additional personnel who are not 
school Anti-Bullying Specialists to assist the school Anti-Bullying Specialist in the investigation. The 
investigation shall be completed and the written findings submitted to the Principal as soon as possible, but not 
later than ten school days from the date of the written report of the alleged incident of harassment, intimidation, or 
bullying. Should information regarding the reported incident and the investigation be received after the end of the 
ten-day period, the school Anti-Bullying Specialist or the Principal shall amend the original report of the results of 
the investigation to ensure there is an accurate and current record of the facts and activities concerning the 
reported incident. The Principal shall proceed in accordance with the Code of Pupil Conduct, as appropriate, based 
on the investigation findings. The Principal shall submit the report to the Superintendent within two school days 
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        Superintendent                                                                                                                                   
(within 5 school days after results given to  board) 

 

of the completion of the investigation and in accordance with the Administrative Procedures Act (N.J.S.A. 
52:14B-1 et seq.). As appropriate to the findings from the investigation, the Superintendent shall ensure the Code 
of Pupil Conduct has been implemented and provide intervention services, order counseling, establish training 
programs to reduce harassment, intimidation, or bullying and enhance school climate, or take or recommend other 
appropriate action, as necessary.   

HIB Investigation Flowchart 

 
School Day 1 
 Alleged HIB is Reported                                                                                                                                                                    to 
Principal or HIB Specialist                            

  
 
 
School Day 2  
 

      Principal                                                                                                                                                             (upon receiving report) 
 
 
 
 
School Day 2 -12  
HIB Specialist  
 
 
 
School Day 13  
Principal & HIB Specialist 
 
 
 
Superintendent  
                                                                                                                                 (with5 school days after  
 
 

 

 
 

Board of Education  
 
 
 
Superintendent                                                                                                                  
 
 
                   5 school days after results given to b 
 
 
Parents & Guardians 
 
 
 
 

Initiates investigation 
by Anti-Bullying 

Specialist 

(If verbal, staff member or 
adult must provide written 

report within 2 days.) 

Informs 
Parents/Guardians of 
Alleged Victim & Bully 

Provide Parents/Guardians 
of Alleged Victim & Bully 
with copy of HIB Policy 

Reviews Incident 
Report 

Conducts 
Investigation 

Discusses & Reviews Investigation Outcomes with Principal                                                                                            
No more than 10 school days from date of written report is received 

Discusses Incident  
Report & Investigation 

Report 
 

Forwards Report 
and Finding to 
Superintendent 

 

Presents Summary of Allegations, Factual 
findings of Anti-Bullying Specialist to the 

Board of Education 
 

Review Superintendent's Report and 
Acknowledges Findings 

 

Notifies Parents/Guardians 
of Alleged Victim and Bully 

of Investigation and 
Findings 

Provides Parents/Guardians 
of Alleged Victim & Bully of 

Appeal Procedures 
Parents/Guardians 

May request a board 
hearing in writing 
within 10 calendar 

days 

May appeal decision to 
the Commissioner of 
Education within 90 

calendar days 

Parents/Guardians of alleged victim 
may separate file complaint with NJ 
Division on  Civil Rights within 180 

calendar days 
 

Conduct confidential 
hearing within 10 calendar 

days of request 

Issue a decision in writing to 
affirm, reject, or modify the 
Superintendent's decision 
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Board of Education  
(if parents request a hearing) 
 

 

A full version of the Harassment, Intimidation & Bullying Policy (5512) can be found at: 

http://tinyurl.com/HIBPolicy 
 
Violations of the discipline policy which occur while the student is on school grounds, during a school-sponsored 
activity, (dance, field trip, etc.) or while on school-provided transportation en route to or from the school will be 
considered grounds for administrative intervention and action.  The conduct of the vast majority of the Caldwell-
West Caldwell School District's students remains exemplary.  Expectations for student deportment, and the 
consequences for those students failing to comply with established rules, address those very few students who fail 
to respect the adults, the students and/or the school property.  Reinforcement and acknowledgement for those 
students who continually demonstrate appropriate behavior in school is an important part of any code of student 
conduct.  Effective behavior codes provide children with opportunities to learn from their mistakes and to develop 
self-discipline.  A personalized approach when dealing with young adolescents allows one to more effectively take 
into consideration each child's uniqueness.  Flexibility is an important code characteristic that allows a range of 
responses to misbehavior.  The following variables will be considered, when attempting to determine the most 
appropriate consequence that will enhance a child's ability to learn from his/her experiences, and to make sound 
decisions in the future: 

• The age of the student 
• The seriousness of the infraction 
• Previous behavior 
• Influence of provocation 

 
 Accountability in the form of progressive consequences should be directed at the misbehavior and not the child.  

Consequences for failing to demonstrate responsible behavior range from a warning, or reprimand, to suspension 
from school.  Included within that range of consequences are such behavior control strategies as: 

 
§ A warning, reprimand, and/or mediation 
§ Elimination of certain school privileges 
§ The assignment of a written statement of apology 
§ Referral to the guidance/Bridge counselor and/or principal's office 
§ Parent conferences 
§ Lunch detention (s) 
§ After-school detention(s) 
§ School service project(s) 
§ In-School suspension(s) 
§ Out-of-School suspension(s) 
§ School expulsion 

 
 Parents will be notified of any serious breach of school rules or continued misbehavior. Violent behavior, 

vandalism, and insubordination to adult authority will result in a parent contact.  A parent conference with the 
principal will be required after any out-of-school suspension(s), or if detentions prove ineffectual.  The success of 
any school-imposed disciplinary action is to a large extent, dependent upon the full cooperation of the home. 

 
 Teachers are expected to deal with classroom discipline problems in a manner which reflects a positive attitude 

towards students and reinforces the policies of the Board of Education.  There are certain behaviors that are 
inappropriate regardless of where they occur.  Those behaviors require administrative intervention, as they impact 
on the quality of school life for students, teachers and visitors.  All students responsible for these behaviors should 
be directed to the office.  It is not intended that the following list replace/supplant a teacher’s expectations for 
classroom behavior.  

 
 All students will be informed early in the school year, with subsequent reinforcement, that their involvement in 

the following activities will virtually guarantee the assignment of an in-school or an out-of-school suspension: 
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1. Inappropriate physical contact with another student; 
2. Willful disregard of an adult's authority; 
3. Being sent to the office for disruption of a substitute teacher's classroom activity; 
4. Throwing anything AT anyone; 
5. Continual harassment, intimidation, and/or bullying; 
 
6. Cutting a class and/or truancy; 
7. Multiple violations of the Dress Code; 
8. Bringing any weapons to school (or using an otherwise harmless instrument as a weapon); 
9. Being in possession of or using drugs (e.g., prescription medications used in an unlawful manner, marijuana, 

narcotics, alcohol, etc.) in school, or at a school-sponsored function; 
10. Involvement in vandalism resulting in destruction of school property, teacher's property, or another student’s 

property;  
11. Smoking (including e-cigarettes, smokeless tobacco, vapor products) on school property or at any school-

sponsored function; and 
12. Failure to report to an administrative detention 

 
It is assumed that no code of behavior can adequately cover all of the situations that may arise during the school 
year.  However, certain general "understandings" should be made clear to the school community. 

 
 Specific Disciplinary Actions: 
 
 A student may be assigned to a teacher detention for: 
 

1. Failure to follow classroom rules and regulations 
2. Disregard of teacher's authority 
3. Consistently chewing gum in class 

 
A student may be assigned to an after-school administrative detention (2:55 P.M. - 3:25 P.M or later at the 
administration’s discretion) for the following activities: 

 
1. Harassment, intimidation and/or bullying of another student 
2. Use of profanity or obscene gestures directed at another student 
3. Provocative behavior toward another student 
4. Disrupting the learning environment 
5. Excessive tardiness to class/es or to school 
6. Failure to report to an assigned teacher  detention. 

 
Repeated violations of school rules and regulations, including those listed above, may result in the student being 
suspended in/from school at the discretion of the administration. 

 
No pupil who is suspended from school shall be deprived access to his/her academic progress.  Any and all 
academic work missed during an assigned suspension will be given to the student at the beginning of the 
suspension.  It will be the responsibility of the suspended student to complete the academic work assigned during 
the course of his/her suspension, and to deliver the completed assignments, to each teacher, on the day of his/her 
return to a regular schedule.   

 
BUS CONDUCT    
 
 The bus driver's responsibility is to safely deliver our children from their bus stop to Grover Cleveland Middle 

School, and to safely deliver our children from school to their respective stops.  Distractions, caused by students, 
can greatly impact on the driver's ability to carry out that mission.  As a result, the following rules are established 
for those children who ride the bus: 
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• The bus driver is to be given the same degree of respect as every other adult  
 associated with Grover Cleveland Middle School. 
• All students are to enter the bus, sit down and put their seat belt on.  Students  
 are expected to remain seated at all times while the bus is moving.  
• Students are to speak in normal conversational tone and level while on the bus. 
• Students may exit the bus only at their assigned bus stop unless written  
 arrangements have been made otherwise.  

  
NO CHANGES IN BUS STOP MAY BE MADE BY A CHILD ONCE THE BUS HAS LEFT SCHOOL.   
 

 
CONSEQUENCES FOR DISCIPLINE REFERRALS INCURRED ON THE BUS 
 

All schools rules apply while on the bus.  In addition, if a student elects to violate one or more of the established 
bus rules, the following measures will be implemented by the administration: 

 
 FIRST OFFENSE: 

Verbal warning issued; parents informed of the incident via telephone and/or written referral; child and parent 
informed of subsequent administrative actions for next incident. 

 
 SECOND OFFENSE: 

Student is assigned a one-day bus suspension, which means that the parent(s) must make alternative transportation 
arrangements to and from school; parent(s) informed via telephone and discipline referral.  

 
 THIRD OFFENSE: 

Student is assigned a two-day bus suspension, which means that the parent(s) must make alternative transportation 
arrangements to and from school for two consecutive days; parent(s) informed via telephone and/or discipline 
referral. 

 
 SUBSEQUENT OFFENSES: 

Student is assigned a five-day bus suspension, which means that the parent(s) must make alternative transportation 
arrangements to and from school for five consecutive days; parent(s) informed via telephone and/or discipline 
referral, parent conference required before the student may return to his/her bus assignment.  Severe or constant 
disruption to the bus climate may result in referral to the Superintendent of Schools. 

 
 

PARENTS' RESPONSIBILITIES    
 If any student behavior management plan is to be successful, the support and cooperation of the parent(s) or 

guardian is necessary.  We ask that the parent/guardian use the following procedures if/when contacted by a 
teacher, or an administrator, regarding your child's behavior: 

 

§ Review the incident with your child 
§ Discuss your expectations for appropriate and acceptable behavior  
§ Implement and be accountable for assisting your child in modifying his/her behavior 
§ Be accountable for implementing the consequences resulting from a violation of school rules 

and regulations (e.g., getting student to detention on time, monitoring student's behavior and 
picking up work when a student is suspended). 
 

INTERNET USE    
  

 Students are allowed to use the Internet once they have read the “Internet Use Agreement” adopted by the 
Caldwell-West Caldwell Board of Education and have returned a properly completed permission form, signed by 
both the student and a parent/guardian.  Failure to abide by the terms of the Internet Use Agreement may result in 
the suspension of, or the elimination of, computer privileges.   

 
ELECTRONIC DEVICES AND BRING YOUR OWN DEVICE (B.Y.O.D)   
 

Grover Cleveland Middle School is a B.Y.O.D (Bring Your Own Device) school. Students and staff can now 
bring in their personal devices (iPads, laptops, smart phones, etc) and access the secured server and wireless 
components. BYOD in the classroom is at the teacher’s discretion and permitted only for academic purposes. 
 
 The following guidelines for BYOD must be adhered to by students:  
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• Devices are permitted only in an academic setting with teacher approval (and library before/after school.) 
 

• Students are responsible for their own devices. Devices should be secured in student lockers when not in 
 use. 
 

• Parents and Students are expected to read and abide by the Internet User’s Agreement. 
 

• B.Y.O.D. privileges can be revoked for violating policy and using device for something other than 
 academic purposes. 
 
Students are permitted to have cell phones in school, however, they must be kept in their lockers (turned off) 
during school hours.  Cell phones will be confiscated when found outside of students’ locker. 
Students will receive administrative consequences and each item will be returned to the student at the end of the 
school day, the first time.  Subsequently, in addition to administrative consequences, those items will only be 
returned to the child’s parent/guardian.  Laser pointers are dangerous and will be confiscated.    
 

DRESS CODE    
 

 The dress code committee recognizes that the individual tastes of all pupils could not be totally covered by any 
one dress code.  Therefore, the following should serve as a general guideline to pupils, and parents, when 
determining the attire to be worn in school: 

 
Regardless of fashion, it is expected that students will exercise good judgment with regard to appropriate school 
dress.  The following will be deemed as inappropriate: 

 
• Hats and other head gear; 
• Clothing that is anatomically revealing (spaghetti straps, loose tank tops, short/tight 

shorts/skirts/shirts, etc.); 
• Clothing that contains offensive messages, language or pictures, or that advertises cigarettes, 

alcoholic products or drug paraphernalia; 
• Shoes without a back, such as flip-flops and/or house slippers. 

 
We understand that it is the nature of middle school students to test these limits.  As a result, students deemed to 
be wearing inappropriate attire will be given the following choices the first time they are referred to the office.   
They may: 

 
(1) change the clothing item for a more suitable one 
(2) make arrangements for other clothing to be brought to school that day 
(3) spend the day in in-school suspension   

 
 

 Subsequent violations of the dress code will result in the administration selecting the consequence.   
 
GUIDANCE     
 

 The Middle School guidance counselors are available to each student.  Students are encouraged to visit the 
guidance office to discuss personal issues and/or scholastic problems.  In addition to the regularly scheduled 
parent conferences, the Guidance Department encourages parents to call their child's counselor if they feel a 
special conference is appropriate. Please call the guidance secretary, at 228-1994, for an appointment. 

 
PUPIL TRANSFER    
 

 If you plan to move or are contemplating a change of schools, the school office should be notified in advance.  
This will facilitate a smooth transfer of the appropriate documents to the receiving school. 

 
 

GRADE SCALE   
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GRADE SCALE: A = 91-100   B = 81-90   C = 71-80   D = 63-70   F = 62-below 
 

TEACHER GRADING 
 

Core Classes all grades: (Language Arts, Math, Social Studies and Science) 
 

Summative Assessments:  50% 
Formative Assessments:  40% 
Homework:   10% 
 
Cycle Classes, Instrumental Music, Physical Education, Art, and Chorus (all grades): 
 
Summative Assessments:  30% 
Formative Assessments:  60% 
Homework:   10% 
 
 

*Summative Assessments may include major projects, presentations, unit tests, chapter tests, and exams.    
 
*Formative Assessments may include class work, daily or weekly performance/assignments, quizzes, smaller projects, 
and warm-ups and/or exit slips.   
 
*Homework will include independent practice which represents an extension of the daily objective.  Homework may only 
count up to 10% of the grade.  If homework is not counted as part of the grade, then the value of 10% is to be added to the 
formative assessment category. 
 
HONOR ROLL 
 

• HIGH HONOR ROLL = A marking period grade point average (G.P.A) of  95 or above and no grade lower than 
an 91. 

 

• HONOR ROLL = A marking period grade point average (G.P.A) of  90 or above and no grade lower than an 81. 
 

Since Spanish 6 students only receive grades for MP2 and MP4, the class is not used in calculating honors. 
 

PLAGIARISM 
 

Plagiarism is defined as "the act of passing off as one's own the ideas or words of another".  (The Merriam- Webster 
Dictionary, Copyright 1974 by G. & C. Merriam Co.)  Students are reminded that the act of intentionally plagiarizing 
another person's work will have serious consequences which will include one or more of the following:  

• Receiving a failing grade on the assignment  
• Being required to redo the assignment 
• Administrative interventions and consequences.  

 

 

 
REPORT CARDS    
 

 Report cards/Final marking period grades are posted on the parent portal four times each year, usually in 
November, January, April, and at the end of the school year in June.  Parents may obtain a printed copy of their 
child’s report card by emailing their request to the main office.  

 

 

POWERSCHOOL PARENT PORTAL 
 

Research shows that when parents are engaged, students become more active participants in the educational process, which 
helps alleviate problems, instills better study habits, and addresses issues as they arise – all of which are key factors in 
academic success. 
 

PowerSchool's Parent Portal provides parents/guardians real time access to information tied to your child(ren), such as 
attendance, grades, and future assignment descriptions. Parents/guardians will only be able to see information for their own 
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child(ren) through the use of their own PowerSchool Parent Portal account. In addition, PowerSchool's Parent Portal allows 
teachers and parents/guardians to communicate electronically so that information is shared on a regular, timely basis. 
 
FAQs 
  

• What will PowerSchool’s Parent Portal allow me to see from home? 
PowerSchool's Parent Portal provides real-time access to parents for their child's grades, attendance, 
assignments, and more. 

 
• How do I request a login for PowerSchool’s Parent Portal? What if I lose or forget my password? 

To request a login for PowerSchool’s Parent Portal or for help with login issues, contact Christine Corliss at 
ccorliss@cwcboe.org 

 
• I don’t understand the grades that have been entered and I have questions. Who do I contact? 

Contact your child’s individual teacher with any questions regarding grades and assignments. 
 
 
8TH GRADE PROMOTION AND STUDENT RECOGNITION  
  

 The Grover Cleveland Middle School Promotion Ceremony celebrates the success of students who have worked 
hard and fulfilled certain expectations in their studies and preparation for high school.  In order for a student to 
participate in the promotion ceremony and other related end-of-the-year activities, he/she must receive a final 
passing grade in ALL core academic courses:  Language Arts, Social Studies, Mathematics, and Science.  A 
student fails a core academic course if the end-of-the-year average is an F.  

  
 While the 8th grade promotion ceremony recognizes a collective group of students for their hard work and 
 academic success, those students who, through three years at GCMS, earn a cumulative G.P.A (grade point 
 average) that places them in the top 10% of their class will receive special recognition, along with those students 
 who receive or are nominated for individual awards.  
  
EXTRA HELP    
 Teachers are available to give pupils help in each subject area.  Teachers are normally in their rooms from 2:50-

3:30 p.m. each day.  Pupils should make prior arrangements with the teacher for extra help, or for tutoring 
assistance. 

 
LIBRARY    
 The library is available to pupils from 8:20 A.M., to the beginning of homeroom period.  The library is also 

available to students after school until 4:00 P.M., except on Fridays.  The library is completely automated, with an 
electronic card catalog and circulation system.  Students may also access an electronic encyclopedia, newspapers, 
magazines, and reference books via a network of computers.  Internet access is also available in the library.  
Students may assist in the library by becoming members of the library club. 

 
NURSE   A nurse is available throughout the day in the Middle School.  Students who have a need to visit the nurse's 

office for an illness or to take medication must first obtain a pass from their classroom teacher before going to the 
nurse. 

 
STUDENT HEALTH GUIDELINES 

 

In an effort to safeguard your child’s health and the health of all the children in our school, please review the following 
health related information.   Please save this information, as these guidelines should be used as a reference point to aid you 
in making a sound decision in whether or not to send your child to school. 
 
Please assess your child’s level of wellness before sending him/her to school.  Your cooperation in this regard will help to 
stop the spread of infection among students and staff. 
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STREP THROAT: Students may return to school 24 hours after the first dose of antibiotic therapy has been started, in 
accordance with your doctor’s orders.  The student must feel well enough to attend school, and must not present with any 
other symptoms, such as an elevated temperature.  All cases of strep must be reported to the school nurse. 
 
FEVER: As per State Regulations, students may return to school when his/her temperature has been less than 100 degrees 
for at least 24 hours, without having taken medication to lower the temperature.  If this is not the case, the child should 
remain at home.  Please do not give fever reducing medication prior to sending to school. 
 
HEADCOLD/NASAL CONGESTION: The student should remain at home if he/she is too uncomfortable to complete 
class work and participate.   
 
VOMITING/DIARRHEA: If your child is sent home from school due to vomiting, or “throws-up” during the night, 
he/she should not be in school the next day. Students should be symptom free for a full 24 hours and able to hold down 
food and fluids before returning to school. 
 
SKIN RASH/LESION: If your child exhibits a skin rash/lesion of undetermined origin, please consult your physician 
before sending the child to school.  A doctor’s note may be required to return to school. 
 
CONJUNCTIVITIS: If your child has the symptoms of conjunctivitis, they will be sent home from school.  If treated by a 
physician the student can return to school after 24 hours if symptom free. 
 
CHICKENPOX: The child may return to school when all lesions are dry or upon written release from the doctor. 
 
INJURIES/EMERGENCY ROOM VISITS: All students who are injured, whether at home, school, or during 
recreational sports require written medical clearance for the doctor to return to school.  Students who are seen/treated in the 
emergency room should obtain a written note from the doctor stating that the student is able to attend/return to school.  The 
emergency room discharge papers do not qualify as a doctor’s note and do not provide clearance to return to school.  When 
returning to school, the student is to report to the main office, with the doctor’s note, prior to going to the classroom. 
 
Students who return to school with casts, air casts crutches, splints, arm slings, wheelchairs, walkers, canes and/or 
immobilizers require a written doctor’s note that includes: 

1. Student may return to/attend school 
2. Any restrictions from physical education and lunch/class recess 
3. Confirmation from the physician that the student has been properly instructed in the use of crutches, walker, 

cane, or wheelchair if applicable 
 
STITCHES/STAPLES: Students who return to school with stitches should provide a written note from the doctor that 
includes: 

1. Student may return to/attend school 
2. Any restrictions for physical education and lunch/classroom recess 

 
SURGICAL PROCEDURES:  Any student who returns to school after a surgical procedure requires a written doctor’s 
note that includes: 

1. Student may return to/attend school 
2. Any restrictions for physical education and lunch/class recess 

 
MEDICATION POLICY: In the event that your child is required to receive ANY medication at school, the following 
policy must be adhered to: 

1. Only the school nurse or parent can dispense medication. Exceptions are inhalers, epinephrine or insulin, or any 
other medications to treat life threatening conditions, which can be self-administered when indicated by physician 
order 

2. ALL medication must be in the original, prescription labeled container from the pharmacy 
3. The prescribing doctor must provide written instructions to dispense the medication at school, including the time 

the medication is to be given 
4. The parent must provide written permission. Forms are available in the nurse’s office 
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5. This policy applies to all medication including over-the-counter medications 
 
PHYSICAL EXAMINATIONS: All new students including kindergarten and transfer students are required to have a 
physical examination by their family health care provider and submit the documentation of this exam to the school nurse. It 
is also highly recommended that physical exams be repeated in grades 4, 7 and 11. Physical Exam Forms can be obtained 
in the nurse’s office. 
 
IMMUNIZATIONS: The State of New Jersey requires certain immunizations for all students.  Please provide a doctor’s 
note when your child receives an immunization that includes the month, date and year that it was given. 
 
HEALTH RECORDS/ANNUAL SCREENINGS:  Health records are maintained on all students. Screenings will be 
conducted annually, according to State Guidelines. Parents will be alerted to any concerns or suspected abnormalities 
arising from screenings.  If you have concerns, please contact the school nurse. 
 
ELEVATOR USE – THE ELEVATOR MAY NOT BE USED DURING ANY EMERGENCY EVACUATION 
PROCEDURES, SUCH AS FIRE DRILLS.  Pupils in need of assistance in descending stairs are to report directly to the 
"Point of Refuge.” 
 

Students who require the use of the elevator will adhere to the following procedures: 
 

1.  A note requesting elevator use must be submitted to the general office (Mrs. Ely).  The request must be 
signed by the parent or guardian.  If possible, the anticipated length of time for which the elevator is 
requested should be indicated.   

2.  Elevator keys should be picked up in the general office, from Mrs. Ely.  Once signed out, keys are left, 
each day, with Mr. Rush, in the library.   The student will be required to sign the keys out, and in again, 
each day.   

3.  Each student requiring the use of the elevator must be accompanied by one other person each time 
he/she is on the elevator.  That person is subject to approval by the teacher and/or the administration.   

 
PHYSICAL EDUCATION    
 

 Pupils' participation in physical education class is required by State law.  Students who are to be excused from 
taking physical education must bring in a note signed by their parent or guardian to the nurse, detailing the reason 
for the requested excuse.  For periods exceeding three days, a doctor's note is required. 

 

Clothes appropriate for gymnasium activities are required.  The recommended physical education outfit for boys 
includes shorts, T-shirt, socks and sneakers.  The recommended gym outfit for girls includes gym shorts, T-shirt, 
socks and sneakers.  The school’s dress code policy also applies in physical education class. These outfits may be 
kept in the pupil's assigned gym locker.  (Each student is assigned an individual gym locker and issued a 
combination lock for the purpose of securing and storing his or her gym clothes.) 

 
SAFETY REQUIREMENTS IN PHYSICAL EDUCATION CLASSES    
 

Potential hazards exist if jewelry is worn during physical education classes.  In order to forestall the possibility of 
injury, all rings, necklaces, bracelets, earrings, and watches MUST be removed by both boys and girls before they 
participate in class activity or after school sports. 

 
PHYSICAL EDUCATION EXCUSES 
 

 Students who are to be excused from taking physical education must bring in a note signed by their parent or 
guardian to the nurse, detailing the reason for the requested excuse.  For periods exceeding three days, a doctor's 
note is required. 

 
 All students will rotate into a Health class for one marking period.  Parents and students have the right to exercise 

“conscientious objection” to specific aspects of the health curriculum to which they would prefer their child not be 
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exposed.  It is the parent’s obligation to inform the teacher of the objectionable topic, after the parent reviews the 
health curriculum, which is available in the school library.   

 
LUNCH  PROCEDURES   
  

 Lunch is served in the cafeteria during a scheduled lunch period.  Students may buy all or part of a lunch.  Milk is 
sold in the cafeteria for those students who bring a lunch to school.  Bag lunches are kept in a student's locker until 
their lunch period.  Pupils may go to their lockers before and/or after lunch.  To help make it easier for each pupil 
to get lunch, the following procedures are in place: 

 
1. Decide what you want before reaching the serving counter.  Have your money ready. 
2. Eat at assigned tables only, unless the supervising teachers have allowed open seating. 
3. Return your tray to the tray return area.  Dispose of your garbage in the proper receptacle, and place 

recyclables in the appropriate containers. 
4. Students are expected to keep their tables and the area around their tables clean at all times.  Remember 

that other pupils will expect to find a clean environment in which to eat when they enter the cafeteria. 
5. Food may not be taken out of the cafeteria unless the student is serving an in-school suspension, a lunch 

detention in the office, or authorized by the teacher that is requiring the student to meet with them for 
academic support during lunch. 

6. Pupils must have a pass to leave the cafeteria before the end of their lunch period. 
7. Pupils are not to borrow money from other pupils, nor should students lend money to other students. 

 
 
CLUB ACTIVITIES    
 

  Grover Cleveland Middle School provides an extensive after school club program, which is open to all students.  
These clubs include those dealing with scholastic subjects, service clubs, and clubs that primarily focus on 
hobbies, such as The Newspaper Club.  Students are urged to get involved in these co-curricular activities.  School 
is more than classes and textbooks.  Clubs provide an opportunity to become acquainted with other members of 
the school family in an informal setting. 

 
FIELD TRIPS    
 

 Field trips utilize community resources to further the educational opportunities for students within the framework 
of curriculum objectives and school philosophy.  A field trip is a logical extension of the classroom.  As such, the 
same high standards of student decorum and behavior are expected on field trips as in the classroom.  A student 
must have the parent/guardian signature on the field trip permission form in order to participate.  NO 
CALDWELL-WEST CALDWELL EMPLOYEE, OTHER THAN A SCHOOL NURSE, MAY ADMINISTER 
MEDICATION ON A FIELD TRIP. Student misbehavior that is documented either through a teacher’s classroom 
management plan or the administrative referral process will result in that student’s exclusion from upcoming, as 
well as future trips. 

 
 
 
 
MUSIC DEPARTMENT  
  
There are a variety of music offerings for all students in Grover Cleveland Middle School.   Some are requirements and 
some are electives. 
 
Required coursework includes: 

• One cycle of General Music for all sixth and seventh graders. Students meet in the GCMS MIDI LAB (room 
316). Students gain an appreciation for music as well as have the opportunity to interact with a variety of media 
and computer software applications.  
Elective coursework includes: 
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• Sixth Grade Concert Band, Sixth Grade Orchestra, and Sixth Grade Chorus. Each group rehearses separately 
two times per week, one on a designated morning before school and the other during the school day on Fridays. 
The band meets in the band room, the orchestra meets in the orchestra room and the chorus meets in the 
auditorium. The students prepare for several performances throughout the school year (winter, early spring, and 
late spring).  

 
In May and June, the bands, choruses, and orchestras attend an adjudicated festival at a performance site in the tri-state area 
followed by an afternoon at a theme park. Most of our students in these elected courses started an instrument and/or sang in 
elementary school but some decide to begin in sixth grade. If your son/daughter wishes to begin an instrument and/or sing 
in the chorus, contact Mr. Chamberlain. 
 

• Seventh Grade Concert Band, Eighth Grade Concert Band combined Seventh/Eighth Grade Chorus, and 
combined Seventh/Eighth Grade Orchestra. Each group rehearses separately two times per week, one on a 
designated morning before school and the other during the school day on Fridays. Seventh grade band meets in the 
band room; eighth grade band meets in the band room. Seventh/eighth grade orchestra meets in the orchestra room 
and seventh/eighth grade chorus meets in the auditorium. The students prepare for several performances 
throughout the school year (winter, early spring, and late spring). In June, all four groups attend an adjudicated 
festival at a high school in the Allentown, PA area followed by an afternoon at Dorney Park. Most of our students 
in these elected courses started an instrument and/or sang in elementary school but some decide to begin in 
seventh or even eighth grade. If your son/daughter wishes to begin an instrument and/or sing in the chorus, contact 
Mr. Chamberlain. 
 

• GCMS also has a Sixth Grade Jazz Band, a combined Seventh/Eighth Grade Jazz Band, and the Con Brio 
Chamber Players. The jazz bands rehearse one morning a week before school and the Con Brio Chamber Players 
rehearse once a week for an hour after school. Most wind and percussion players are invited to perform with the 
jazz bands. Con Brio Chamber Players are for students who play string instruments. These students must audition 
in order to participate. In addition to performing in concerts with the larger music ensembles, these groups receive 
invitations to perform at a number of venues outside the school when the opportunity presents itself. The jazz 
bands also host the All-District Jazz Band Festival held each April in the JCHS cafeteria.  

 
 
DEPRIVATION OF PRIVILEGES   Extracurricular activities are special privileges offered to enhance the student’s 
overall learning experience.  Field trips, attendance at assemblies, end-of-the-year activities (8th grade pool party, 8th grade 
dance, etc.) and other special events are privileges, not rights.  Any of all of these privileges may be revoked due to 
academic concerns and/or disciplinary issues. 
 
INCREMENTAL REFERRALS AND LOSS OF PRIVILEGES: 

• Any student who receives 3 referrals in a marking period will be excluded from participating in any school 
sponsored extra-curricular activities/events scheduled during that specific marking period. 
 

• A student who accumulates 10 or more referrals anytime during the school year will be excluded from 
participating in all extra-curricular activities and/or events for the remainder of the school year. 
 

 


